JOJKHOCTHASA UHCTPYKIUA

CeTeBOro agMuHHCTPATOPA
aBTOMaTU3NpPOBaHHOM cuctembl «CeteBoii 'opoa. O6pazoBanmey.

I. O0mme mosoxxkeHust
1. Ha pomxHOCT  aJIMUHHUCTpaTopa aBTOMaTU3MpoBaHHOW cucremsl «CereBoil I'opon.
OO0pa3oBaHue»Ha3HAvYaeTCsl JHIO, sABIstomeecs pabornukom OV, wumeromee BbICIIee
oOpa3oBanue u oOnajgaromiee ONBITOM pabOTHl HAa MEPCOHATHLHOM KOMITBIOTEpPE Ha YpPOBHE
IIPOJBUHYTOTO MOJIb30BATEIS.

2. Ha3znauenue Ha nomkHOCTh ammuHuctparopa ACY «CereBoit I'opox. OOpazoBanme».u
OCBOOOXKJICHHE OT HEE MPOU3BOANUTCS MPUKA30M JUPEKTOPA 00Pa30BATEIBHOTO YUPEIKIACHUS.

Il. PyHKUMOHaNbHbIEe 0693aHHOCTU:
— OCyW,ecTBAAeT W3yyeHuUe CTPYKTYpbl WU copeprkaHua obuwewKkonbHoM 6a3bl AaHHBbIX,
peanu3oBaHHoM B ACY «CeTteBoi Nopoa. ObpasoBaHue».

— Hano/NHAET KOHTEHTOM 06LEeLWKObHYO 6a3y AaHHbIX B BUAE KAOYEBbIX NO3MLNIM B paMKax
onpeaeneHHblXx MNpaB Aoctyna ana dopmupoBaHMa 6a3o0Boro ¢yHKUMOHANA CUCTEMBI,
BK/ItOYatoLWero B ceba: CTPyKTypbl yyebHOro roga (4eTtBepTn, TPUMETPbI U T.M.); CMMCKK
M3y4yaembix npeameToB; yd4ebHble MaaHbl, CAUCKM 0bOy4Yatowmxca; CNUCKU Meaaroros;
CMUCKM KNACcCOB; CMMUCKOB YYEOHbIX TPy, TEKYLWY U NPOMENKYTOUYHYIO YCNeBaemMoCTb U
T.4.;

— ocywecTsnAaeT obMeH AaHHbIMU MeXay 00 elKo/IbHOM 6a30M AaHHbIX, peasin30BaHHOM B
ACY «CeteBoit [lopoa. O6pasoBaHMeE».M PACNPOCTPAHEHHbIMM MNPOrpamMmamMun  ans
penakTMpoBaHUA 3NEKTPOHHbIX Tabauy, (MS Excel, Calc u ap.) B Buae nmnopTta\akcnopTa
CMMCOYHbIX CBEAEHUN;

— ocyuwecTBnseT HeobxoaMMble MeEPONPUATUA NO MNoAAEP!KaHMIO 6asbl  JaHHbIX B
aKTya/IlbHOM COCTOAHMM (CBOEBPEMEHHO BHOCUT W3MEHEHMA U  KOPPEKTUBbI B
nHbopmaumio, coaeprkallytocs B 6ase AaHHbIX);

—  OCYyLLeCTBASET NOATBEPKAEHUE AAHHbIX;

—  OCYLLECTBNSAET HEOOXOAMMYK MWHUMANbHYIO HACTPOWMKY M FOTOBUT OTYETHblE MeyaTHble
$bopMbl B paMKax CBOMX NOJIHOMOYMI B 06LLELIKONbHON 6ase AaHHbIX, PpeasiM30BaHHOM B
ACY «CeTtesou lopoga. ObpasoBaHue».

— OCylecTBAAeT meponpuatma no obecneyeHUo NPEemMCTBEHHOCTM W COXPaHHOCTM
nHoopmaumm B 0OLWEWKONbHON WMHPOPMAUMOHHON 6as3e, BKAKOYaA: pPernaMeHTHble
paboTbl, nepeBos 6a3bl AaHHbIX Ha caeayowmii y4ebHbIn roa;

— BeAeT XypHan yyeTa BblAaHHbIX paboTHUKam QY y4yeTHbIX AaHHbIX (1OrMHOB M Naposieit)
[ANA aBTopu3aumm Ha caite ACY ««Cetesoit Fopog,. O6pasosaHue».

— pas3pabaTtbiBaeT nNpeasioXeHuMa no  opraHusaumn  3PpPEeKTUBHOrO  UCMNO/Ib30BaHUA
obuwewKonbHOM H6a3bl faHHbIX, peann3oBaHHoM B ACY «Cetesoii lopoa. ObpazoBaHue».

— OCyLLecTBNAEeT PYyKOBOACTBO, NAAHUPOBAHME, OPraHU3aLmnio, PeryiMpoBaHnue U KOHTPO/b
BbINONHEHMA paboT negarorMyeckMMm pPaboTHUKAMKM NO BHELPEHUI0 U MUCMOJIb30BAHUIO
ACY «CeTesou lopoa. ObpasoBaHue».



— HeceT OTBETCTBEHHOCTb 33 CBOAHYIO OTYETHOCTb M3 OOLLELIKONbHOM 6asbl AaHHbLIX ANA
npeacraBneHma B 6ase faHHbIX MyHULMNANIbHOIO OpraHa ynpasaeHma obpa3oBaHus;

— pas3pabaTtbiBaeT  HOPMaTUBHble  AOKYMEHTbl, obecrneumBalolwne BHeapeHUe U
ucnonb3zoBaHne ACY«Cetesoit [opoa. Obpa3oBaHue» B AeATe/IbHOCTU 06pa3oBaTe/IbHOro
yupexaeHus.

III. TpeOoBanusi, npeabsiBiasiemble K agmuHucrparopy AMC«Ceresoii I'opon.
Oo0pa3zoBanue».

— Bnageet VKT - KOMNETEHTHOCTbIO U HOBbIMU MHPOPMALMOHHBIMU TEXHONOTUAMM;

— BNAgeeT yMeHUAMM M HaBblkamu paboTbl ¢ AUC «CeTeBoii Nopoa. ObpasosaHue».

— B/afeeT YMEHWAMW W HaBblkaMM paboTbl € NPUKNAAHBIMU  OPUCHBIMM MAKETAMM
(MicrosoftOffice, OpenOffice.org);

— 3HaeT 3akoH P® “O6 o06pasoBaHMM”, HOPMATMBHbIE [AOKYMEHTbI MO BOMPOCAM
MHPopMaTM3aunmn obpasoBaHus;
— 3HaeT CMCTeMy OpraHuMsauum obpa3oBaTesIbHOro NPOLEeCcca B WKOE;
— 3HaeT NPMHLUMMbI CUCTEMATU3ALMM METOANYECKMX U MHOOPMALLMOHHbLIX MaTepnanos;
— 3HaAeT OCHOBbI TPYA0BOrO 3aKOHOAATENbCTBA;
— 3HaeT npasuna Tb M MNo)KapHO 6€30MacHOCTU, CAHUTAPHO-TUFMEHUYECKME HOPMbI

paboTbl C KOMNbIOTEPHOM TEXHUKOM.



